INTERNATIONAL UNIVERSITY LIAISON INDONESIA

GUIDE LINES

No. GL/01/X11/2017 Date/Rev. 05 December 2017/ 00
From International Office

To International Student

GUIDANCE FOR INTERNATIONAL STUDENT

A. PROCEDURE REGRISTRATION FOR INTERNATIONAL STUDENT AT IULI

1. Registration
1.1. Fillin the registration form at https://www.iuli.ac.id/wp-content/uploads/2016/10/Enroliment-Form-
rev16022016.pdf.

2.1. Pay the administration fee IDR 200,000 (two hundred thousand rupiah) to:

Bank Name: Bank Negara Indonesia (BNI)

Name: International University Liason Indonesia - IULI
Account No.: 164-00-0071583-1

Swift Code: BNINIDJA

2. Complete the documents required as follows:

2.1  Copy of legalized academic certificates and transcripts academic (English translation).

2.2 Letter of Recommendation from Indonesian Embassy (KBRI) or Consulate General of Republic of
Indonesia (KJRI) at your country.

2.3 For Non-native English Speaker, student must submit official TOEFL/IELTS.

2.4 Copy of Birth Certificate (English Translated).

2.5  Colored copy of Valid Passport (validity term of passport must be more than 18 months and remaining
pages of passport must be more than 4 sheets)

2.6 Curriculum Vitae (CV)

2.7  Current Photo 2x3, 3x4 & 4x6 (red background)

2.8  Health Certificate issued by Hospital stating that student is both physically and mentally capable to
conduct the studies.

2.9 Letter of Financial Guarantee to cover study and living expenses from parent/guardian and copy of
Bank Account/Bank Statement. [CLICK HERE]

2.10 Statement letter. A pledge that never to attend political activities while in Indonesia, never to work
while in Indonesia and to follow the laws in Indonesia. [CLICK HERE)

Notes:

- All document should be translated into English by a Sworn Translator.

- Revenue Stamp (materai) can be purchased at the Indonesian Embassy.

- Email all document required and copy of bank transfer receipt for the administration fee to:
admission@iuli.ac.id

- Bring all original documents to Indonesia for the purpose of certified document by the Ministry of
National Education of Republic of Indonesia.

If your application is accepted you will receive a LETTER OF ACCEPTANCE.

File: IULI_International Student Guidance_2017_R0.docx 1/1 QT 0.04/R06
S Misgerne w Federal Ministiy Goordingzor PO Box 150, BSD CPA 15330 IULI — Eco Campus, The Breeze
Syglem X :
é O S0LRNL DAAD % of Educaticn Gt Tel. +62 852 12318000 JI. BSD Grand Boulevard
TiuRaniat and Research  TECHNISCHE UNIVERSITAT info@iuli.ac.id BSD City 15345
| ; ILMENAU I
LT P 2 www.iuli.ac.id Island of Java




INTERNATIONAL UNIVERSITY LIAISON INDONESIA

B.

IMMIGRATION PROCEDURES

All international students (with foreign nationality) must obtain and compulsory to have a proper immigration

doc

uments while studying at IULI.

Students are responsible for handling their immigration documents and also for all expenses. Our office
can recommend an agent to process your immigration documents at your own expense.

Study Permit: The permission for foreign
students who will study at IULIL. Issued by
The Ministry of Education, Jakarta.

MERP: Multiple Exit Re-Entry Permit. For
KITAS user only. When you process KITAS,
automatically you should apply for MERP.

Telex Visa: Visa recommendation issued by
the Ministry of Law and Human Rights,
Directorate General of Immigration, Jakarta.
It will be send directly to the Embassy
RI/Consulate General Rl in your country after
the issuance.

STM (Surat Tanda Melapor): Police Report.
It should be processed within 7 days after
KITAS Issuance.

Domicile Letter: Residential Letter from
RT/RW (Chief of Neighborhood) and
Kelurahan (Chief of Village).

Vitas (Visa ljin Tinggal Terbatas): Limited
Stay Visa (Valid for 6 months or 1 year).

SKKT (Surat Keterangan Tempat Tinggal):
Temporary Residential Card. It should be
directly processed after STM issuance.

KITAS (Kartu TInggal Terbatas): Limited Stay
Permit Card. For Vitas user. Issued by the
Immigration office near student domicile and
should be processed within 7 days upon
arrival.

EPO (Exit Permit Only): After the student
finish the study it is MANDATORY to do the
EPO before the student leave Indonesia.
The student should leave within 7 days
after the EPO is issued by the immigration
office.

Note: if late in process the immigration documents there will be penalty fee.

PRE-ARRIVAL TO INDONESIA

All International student must enter Indonesia with a Study Permit and a Student Visa (VITAS)

1.1.

Study Permit

After received the Acceptance Letter from IULI, the candidate student has to process for getting a
study permit from the Ministry of National Education of Republic of Indonesia. IULI office will help you

to process a study permit in Indonesia.
Required documents:

Recommendation letter from IULI.
Letter of Acceptance from IULL.

Copy of transcript of academic record.
Recent colored photograph 4x6cm.
Copy Passport.

Curriculum Vitae (CV).

W N WD R

. Statement Letter.
10. Health Certificate.

11. Paid the study permit handling processing fee.

Note:

Letter of Recommendation from KBRI/KJRI.

Letter of Financial Guarantee to cover study and living expenses.

The Study Permit application and issuance process takes approximately 3 weeks or more.

QT 0.04/R06
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INTERNATIONAL UNIVERSITY LIAISON INDONESIA

1.2. Telex Visa

After your study permit is approved, then process the Visa Recommendation at Directorate General of
Immigration (by an Agent). The approval letter will be sent via Telex to the Indonesian
embassy/consulate in your country of residence. The candidate student is required to visit the
Indonesian Embassy/Consulate to complete the process.

Required documents:

Recommendation letter from [ULI

Letter of Guarantee

Copy of Letter of Acceptance from IULI

Copy of Study Permit

Copy of transcript of academic record
Curriculum Vitae

Recent photograph with red background size : 2x3, 3x4, 4x6 cm, @ 4 sheets/each
Letter of Financial Guarantee & Bank Statement
. Health Certificate

10. Copy passport

©oO N U A WN R

1.3  VITAS - Limited Stay Visa
Upon telex issuance, Student should contact the Embassy to arrange the visa collection.

Upon collecting the visa, student is required to submit the copy of telex and passport, also complete a
form at the designated embassy overseas. An amount of fee will be charged by the embassy (depends
on KBRI in your country) and normally it takes from 3 to 5 working days before visa can be collected.

2. POST-ARRIVAL IN INDONESIA
Upon arrival in Indonesia, report to RT/RW and Kelurahan (local Authority) near your accommodation to get
Domicile Letter, and start to process legal immigration document within 7 days after the entry permit is
issued (from date that is stamped at airport immigration).

2.1. KITAS/Limited Stay Permit & MERP
Apply at the Immigration office by submitting the following documents:

1. Letter of recommendation from IULI

Letter of Guarantee

Copy of Study Permit

Copy of Telex Visa

Copy passport (identification part, visa part and stamp of arrival date part)
6. Domicile Letter

vk wnN

2.2. STM (Police registration letter)
STM is a police report acknowledging your residence, issued by the police office nearest your

residence.
Required documents:
1. Letter of recommendation from IULI

2. Copy of KITAS
3. Copy of Study Permit
4. Copy of Passport
5. 2 pcs ID Photo size 3x4 cm with red background
6. Domicile letter
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INTERNATIONAL UNIVERSITY LIAISON INDONESIA

4,

2.3. SKTT
After students get KITAS, students should make a local government report to the nearest local
government office to student residence.

Required documents:
1. Letter of recommendation from IULI
Copy of KITAS
Copy of Study Permit
Copy of Passport
Copy of Police Report
ID Photo size 2x3, 3x4 and 4x6 (2pcs each)
Domicile letter

Nouhs~wnN

STUDY PERMIT AND KITAS EXTENSION

Extension procedure for Study Permit & KITAS must be carried out 2 (two) months before the expiry date. All
the process and procedure to extend the study permit and KITAS is the same as the process for issuing initial
Study Permit/KITAS.

PRE-DEPARTURE FROM INDONESIA

3.1 EPO (Exit Permit Only)

Prior to leaving Indonesia permanently due to the following reason:

- Completion of Study

- Returning to home country
- Dismissed/Dropped out

- Withdrawal/Resignation

student must apply EPO at least 2 weeks before departure date, do not leave Indonesia BEFORE your EPO
is issued and student must leave Indonesia within 7 days after the EPO issuance date.

To process EPO, student must do the following:
1. Paythe EPO fee

2.  Submit passport

3. Return KITAS Card SKTT
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INTERNATIONAL UNIVERSITY LIAISON INDONESIA

5.

HANDLING FEE

Students are responsible for handling their documents and also for all expenses, and we suggest asking an
agent to handle the process of the students immigration document.

Below are the fees for processing immigration documents through an agent.

Documents name Fee Process Duration
Study Permit Rp. 500,000 Will be processed by IULI.
3-4 weeks

Visa Recommendation (Telex Visa) Rp. 1,530,000 2 weeks

VITAS Depends on KBRI in Depends on KBRI in your
your country country

Domicile Letter Rp. 500,000 3 days

KITAS (1 year) Rp. 3,000,000 8 days

MERP (1 years) Rp. 2,100,000 8 days

ST™M Rp. 750,000 5 days

SKTT Rp. 1,000,000 5 days

Overstay Penalty Rp. 380,000/day

Exit Permit Only (EPO) Rp. 3,000,000 7 days

Subject to change without notice. These fees are average price charges by visa agents/broker (3rd party) and

varies from one agent to another.

5/5
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INTERNATIONAL UNIVERSITY LIAISON INDONESIA

SAMPLES OF DOCUMENTS:

Letter of Acceptance KBRI Statement

INTERNATIONAL [
UNNERSITY
LIAISON

Buri Serpong. i, vary 301 INDONESIA L

Ref: LADA

ACCEFTANCE LETTER KEDUTAAN BESAR REPUBLIK INDONESIA
DAMASKUS

Wz 5, eHMading al-Muni

Department of 1830

Dent e

Cangratulations on yo
Universiy Liaisan |
veu that you b

3 v
& passed the sefection process

tars on Monday,
o fellorming infor

5 July 2015, Flease
o

Kegutaan Besar Republik Indonesia di Damaekus, Suriah, menerangkan bahwa:

M as a I student of batch

fellowing steps: .

fanghah berikut: Name

Pay the tuition fae Tempat & Tanggal Lahir
inclcated o0 your
wtached]

2. Fillin and subemit the Agraemant Lenter [same o

payrmant dus date 1 Membayar beyn bulah
w0 Infarmaticn an

N B r
the payment due dete], 5 ‘ormation| Nomor Fagpor

Fill in and submit the Statement Letter same 11 -’ engembaiikan Statemer
the payment due dae]

tedah m

sgikan Sekolah Menengsh Damagkus, Suriah

tuk mendsftarken diri pada

yang berlokasi di Tangerang Selatan, Banten, [nd:

duson S atow fravekrp sementors borus

dibuiunken untuk prosedur pendaftaran a KBRI

oerkeberatan kepads pelajar dimaksud untuk dapet

tuk hertemy ands kembal prdo semerte

Indonssia (ILLI).
Jeran 2018 i kampus WL UL).

D

Vi surat ini dibuat untuk dapat dipergunakan sebagaimana mestinga.

Ariea Munsedar
Head of Admissions Office

AM. Sidg]
Sekrataris |IIF1h. PF Pensoshud

Revenue Stamp (materai) Study Permit
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IULI

INTERNATIONAL UNIVERSITY LIAISON INDONESIA

KEMENTERIAN RISET, TEKNOLOGI DAN PENDIDIKAN TINGGI
DIREKTORAT JENDERAL KELEMBAGAAN ILMU PENGETAHUAN,
TEKNOLOGI DAN PENDIDIKAN TINGGI
Gedung D Lantal 6, |alan jenderal Sudirman, Pintu Satu - Senayan,
RISTEKDIKTI Jakarta - 10270
Telepan : {021) 57946063 - Fax. (021) 57946062

Nomor : JC5/PI/2016
e S 13 001 20%
Perihal : Persetujuan ijin belajar baru mahasiswa asing
an Mr,
wa,
Yth. Reltor U itas Lintas
11 Masjid No. 75, Ciater, Serpong
Tangerang

Merujuk surat Saudara nemor L/Hec/0524/VII1 2016 tanggal 04 Agustus 2016 perihal seperti
tersebit pada pokok surat, dengan hormat kami sampalkan bahwa ditinjau dari aspek akademik
Direktorat |enderal Kelembagaan Iptek dan Dikti Kementerian Riset, Teknelogi dan Pendidikan
Tingg dapat menyetuful ilin belajar baru mahasiswa asing atas nama

Nama 3

Warga negara

Faspor

Tempat { TglLahir

Tempat Helajar

Lama Jjin Belajar g E

Pembiayaan : Biaya Mandiri

Surat persetujuan inl diterbitkan dengan ketentuan-ketentuan sebagai berikut:

L per i dangan yang berlaky di negara Indonesla

L. Tidak bekerja selama proses belajar

3. Mengikiti kegiatan belajar dan mematuhi peratran perguruan tnggi tempat belajar
4. Tidak meminta heasiswa kepada pemerintah RI

Kementerian Riset, Telmologi dan Pendidikan Tinggl mempunyal kewenangan untuk mencabut

surat ifin belajar apabila yang bersang} | atau I fjin.

Atas perhatian dan kerjasama yang baik, kami ucapkan terima kasin.

an. Dirjen Kelembagaan Iptek dan Diletd
rektur Pembinzan Kelembagaan Perguruan Tinggl

Faddin
504212008121003

B, L
Tembusan: P
1. Dirjen Kelembagaan lple&%_*

2. Dircktur Pembinaan Kelembagaan Per
3. Kedutaan Syria di Jakarts
4. Ka. Kanim Witayah Jakarta

AslitDan

Telex Visa VITAS

AN HAM RI
DIRERTORAT JENDERAL IMIGRASI

Domicile Letter KITAS & MERP
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INTERNATIONAL UNIVERSITY LIAISON INDONESIA

S0 0n AT RT

RUKUN TETANGGA 07,10 PERUMAHAN GRIYA ALAM SENTOSA
DESA PASIR ANGIN, KECAMATAN CILEUNGSI
KABUPATEN BOGOR - 16820

M. ANTAN20

Vo Tren on T Banggans 1§ Fanwaly i Ketoa RT. 07 RIWAD Tmst Pasie Al Bt Tileargad
l{abupaten Cogor, Men=rangsan bahwa

1 MName Lengkep
2 Jerls Kelzmir. :Lakd lzk| / Perempuan PERHATIAN | ATTENTION :
. o . 1. 0-KiTAS ind adakah dokumen mili negara,
3. Tempat/Tgl Lakir Thiz covd is & propory of the Repubiic of Indonesia,
i 2. Apabils e-KITAS ini hilang, waji melapor kepada Kantor imigras! tercakat.

4 Mo KK KTP I you lose this card, please report fo the nearest lmmigration Office.

3. Bagi yang menemukan a-KITAS inl wajib mengembalikan ke Karlor Imigras
5 Pekerjazn S A e B R tordokat

W you find this card, ploase riurn fo the nearest kmmigration Office.

G Agame

C<AF<IM2QBP207562<<<<<<<<<<<<<

-a

[ onem——

R il 9608292M19021565YR<<LLLLLLLL<2

Alemat ¢ Porum, Grive Alem Sontosa Blok ...l Mo GHEDT RWCLE, BIK<<"BD<ALK“REEH<ﬁK<<<<<<<<<<
Desa Pasir Acgin, ecamatan Cil=ungs. [&bapat=n Dogar.

Adalah benar warga kzmi di Engkungan BT 37 BW. 10 Perury Griya Alam Senicsa, Desa

o

Pasir &ngir, Kecomatan Gl eungsi, Kabapeten Bogor

Demikizn surat katerangar comisillini dibazt ontukdipergunzkan s sbagaimanz restinya

Fuig e, oo 20
Femohon, Kemwa RT. 07 R 100
Suprindi
Mengetahul,
Ketua HW. 10
Police Report (STM) SKTT
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INTERNATIONAL UNIVERSITY LIAISON INDONESIA

KEPOLISIAN NEGARA REPUBLIK INDONESIA *
DAERAM METRO JAYA ot LAMPIRAN : 1
RESORT TANGERANG SELATAN
1. Boulevard Binkaro CBD Bintaro Jaya 15224
SURAT TANDA MELAPOR
REPORT CERTIFICATE PROVINSI BANTEN
NOMOR : STH/ I/ IV /2017/SAT INTELKAM | KOTA TANGERANG SELATAN
Nama KETUT TEIAWIBAWA, MT. Alsmst  TULT-ECO CAMOUS, THE BREEZE IL. BSD | NIK/Number - 3§7401200886000
Name ABdress  GRAND BOILEVARD BSD CITY, TANGERANG of Population Identity : 367. 3
{ Nama/Name 4
Pekerjaan KTl REKTOR Pada huri inl KAMIS |
Proffesion  INTERMATIONAL UNTVERSITY LIASION INDOMESIA Today TM‘ Lahir
Tl 10, Tants g Pekerjaan/Occupation
Daasl 01 JUNT 2017 - 10.00 WIB s tion
Telah melaparian Temang Tamu-2 WNA Menginap DI Rumah Kedismannya Sbs MM'_
s repamed his foreign guest saying i his bouse as follows
Lo Vo 16 Pelbbun pendsowin g NDARA SOEKARNO HATTA
Nume i, e — Kelurahan/Desa/Village
2. Alumat . lisdot i W IDistrict
- e o Nomor KITAS/KITAS Number
. -—
%u‘&‘ 12 Muskeod kunjungan , Fleasure Busisess Bedalu Hingga s.d/Expired date
- i e Pemegang/Holder
o pomenul L
3 of Birth 1% T "
Tl isbeman 15 FEBRUARI 2019
ks i E
PORES manasiswa B Yl ey
N B SEINARION 4
¢ P g Drs, H. TOTO SUDARTO,M.8i
7. i an oleh — NIP. 196607281856031004
naied by b, Koots 4l Indonesis TANGERANG SELATAN
Ty in Indonesin
Viss Teanait | Toriat /| Official. x]
Ve (Baberwy KITAS o e e e e R e 5.
Tangeran, i DAAINE 2007 e
Yang manesima Lapo
5 Tongual ke Npma N.GUN GUNADI, SH
AR Panghat NP, J FS040487
16 FEBRUARI 2017 ot VT INTELKAM
Tangan tangan -
A) Coret yang tidak perfu

6. CAMPUS LIFE
6.1 IULI Campus
https://www.iuli.ac.id/welcome-to-iuli/facilities/environment/

6.2 Accommodation
https://www.iuli.ac.id/welcome-to-iuli/facilities/accomodation/

6.3 Food & Recreation
https://www.iuli.ac.id/welcome-to-iuli/facilities/food-recreation/

REFERENCES:

» http://www.imigrasi.go.id
» http://ilinbelajar.dikti.go.id
» Locate Indonesia Embassy/Consulate at your country : http://id.embassyinformation.com/index.php
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INTERNATIONAL UNIVERSITY LIAISON INDONESIA

FINANCIAL GUARANTEE
Pernyataan Jaminan

L the undersigned:

Yama b A - - e -
rang certanggatangan & 2owah in

| Student’s Candidate Name

' Nama mahaszing
r Wama mahasiwa

' Place, Date of Birth

empataan lan

Gy

e ar
ga' Lahf
...... - - S——

« Ctzenship

' Keworganegaroan

' Passport Number

' No Pazepnare
Vo pua--i .

¢ Full Address in Indonesia

1 Alamat tempaot tinggal & Indoneso

will be supported by my parent{s)/guardian. | have attached a certified letter from the bank of my
parent|s)/guardian which verifies that funds {including academic expenses, ving expenses and any
travel expenses) are available for me to study at International University Liaison Indonesia. (Copy of
Bank Account/Statement attached)

=]
ang memouktikan Dohwa dang (termasuk D3yo akogermuk, D:3ya higup aon Dxaya
| -
- -

r
cukup untuk soya belgjar d International University
The information contained in this document is true and accurate. | acknowledge that any incorrect
or incomplete information may result in canceliation of my enrciment.

asi yang terkandung dalam dokumen ini adalah benar dan akurat. Saya ju
n

]

gen txgok lengkop can nformas) in: gkan mengaludatkon gootolkannyo prosess

This statement is issued to be used accordingly.

Demikian Surot Pernyatoon ini dibuat untuk diguncikan sesua dengan kepentingannyo

Date:

Signature,

Revonue stamg

Fp &300
Name of parent|s)/guardian Student Candidate
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INTERNATIONAL UNIVERSITY LIAISON INDONESIA

STATEMENT LETTER
Surat Pernyataan

' Student’s Candidate Name

’
sma mahociwe
VTG - N83rWg

Place, Date of Birth

T - - To -
empataan ian

Cazenship

Passport Number

Mo Pazzas
No. Passport

Full Address in Indonesia

Alamat tempot tinggal & Indoneso

During my study at International University Liaison Indonesia, | affirm that:

Selama saya be g)ar d: internat onal Unversity Laison Indonesia, saye "‘G"G‘_:Z:"'C" Sehwg saya

1. lwill notdo any pad job,

sgyo ook gkan megkukan pekerjgan yan 7

9'<d)ya

L ¢ ]

2. lwill not be involved in any political actions,
saya tidak gkan terlibat dalam kegiatan politik
3. lwill obey the regulations and laws of Indonesia.
c
g ran mematuhi pergturan n undang-undan Indonesia

an agan ungad

L 4]
L4 ]
O

This statement is issued to be used accordingly.

» o Cijrme Dar e ] - - b A - b - o s - - - -
Jemuogn Jurgt Fernyatogn in QiouSt umtuk QuNSkan sesul gengan xegentingannyg

Date:

Stamp outy Rp. 6000

Student Candidate
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